
  

                             City of Bellevue 

                                  Request for Qualifications 
  

  
Section 1 - General Information 

  
NOTICE: Notice is hereby given that Statements of Qualifications (SOQ) will be received by the City of  
Bellevue, Washington, for RFQ  -  by 
filing with the City at the above location. 
  
PURPOSE:  

                                                                                                                                
  
BRIEF SCOPE OF SERVICES (Additional Detail listed in Attachment "A"): 
  

 
  
DURATION OF SERVICES: 

 

Request for Qualifications Information: 

RFQ Title: 

Date Issued:  
Contact Person:  
Email Address:  

Submittals Due:  @    

RFQ Number:  10156

Bel-Red Corridor, Transportation Development Standards
May 27, 2010

Carl Wilson
cwilson@bellevuewa.gov

Backup Contact Person:  
Email:  

Patti Wilma
pwilma@bellevuewa.gov

June 14, 2010 12:00 PM

Submit Qualifications to: 

Physical Address:  City of Bellevue 
                          Service First Desk 
                          Attn:   
                          450 110th Ave NE 
                          Bellevue, WA  98004 
 
Mailing Address:    City of Bellevue  
                          Service First Desk 
                          Attn:   
                          PO Box 90012 
                          Bellevue, WA  98009-9012 

Contracting Services

Contracting Services

# 10156 Bel-Red Corridor, Transportation Development Standards

Assist City staff in creating development standards and design details for street frontage improvements 
in the unique Bel-Red Corridor area of Bellevue, focusing on urban design, street furniture, and 
landscape architecture aspects of such standards and details. 

Become familiar with the Bel-Red Corridor and the relevant City codes and documents, as well as the 
overall look and feel of Bellevue.  Meet with the City staff’s Urban Design Team to discuss concepts and 
examples.  Produce two to three preliminary design themes, including all component parts for each theme.  
(Component parts include street furnishings, color and texture recommendations, decorative treatments, 
etc.)  Based on discussions with the Urban Design Team, narrow down the initial design themes; creating 
one final theme with all component parts, consistent with the direction of the Bel-Red Subarea Plan and 
Land Use Code, and acceptable to the Urban Design Team.  Produce a finished camera-ready document and 
electronic copy with narrative and graphics describing the visual, textural, and artistic aspects of urban 
street and street frontage design for the preferred theme for the Bel-Red corridor; including specifications 
and sources for the selected components. 

The term of the Contract will be from  to .  7/2010 12/2010



RFQ SCHEDULE: 
(These dates are estimates and subject to change by the City) 

  
 

Event Date 
RFQ Release: May 27, 2010

Pre-Submittal Meeting:  N/A

Consultant Questions Due: by  June 04, 2010 4:00 p.m.

Responses to Consultant Questions:  June 08, 2010

Submittals Due:  @   June 14, 2010 12:00 PM

Consultant Evaluation Complete:  June 24, 2010

Announce Short-Listed Firms:  June 24, 2010

Formal Presentation/Interviews:  If necessary

Announce Apparently Successful Firm:  July 07, 2010

New Contract in Place:  -  July 2010



  
QUALIFICATIONS: 
This project will require the firm to have the following qualifications: 
 

  
SUBMITTAL REQUIREMENTS: 
Responses to this RFQ must include the following: 
  

 A statement that you have reviewed the City's insurance requirements as described in Attachment 
B and acknowledge that you understand the requested coverages. Please indicate either: an 
Evidence of Insurance Certificate showing amounts of current coverage or include an additional 
statement that you currently have the necessary coverages or are willing to obtain them, at your 
cost, the necessary coverages required.. 

  
REQUIRED NUMBER OF SOQ's:  
  

  
EVALUATION PROCEDURES: Consultants are encouraged to be creative in responding to this RFQ; 
proposing alternatives in addition to a traditional service delivery model. A joint submittal between 
two Consultants may be submitted, but only one contract will be executed with the joint Consultants.  
Qualifications will be evaluated by the Selection Committee. The Selection Committee will consider the 
completeness of a Consultant’s Qualifications and how well the Qualifications meet the needs of the City. 
In evaluating the submittals, the City will be using a criteria evaluation process. All submittals will be 
evaluated using the same criteria and possible points. 
  
EVALUATION CRITERIA: Submittals will be evaluated by City staff based upon the responsiveness of 
the submittal to this RFQ. Evaluations will be based on criteria outlined herein, which may be weighted by 
the City in any manner it deems appropriate. Interviews, if considered necessary, will be held with 
selected Consultants based on an evaluation of the Qualifications. All submittals will be evaluated using the 
same criteria and weighting. 
 
Evaluations of submittal packet will be based on the criteria listed below: 
  

 Five (5) or more years of related experience

 Experience working with municipal and regulatory entities

 Strong written, verbal and interpersonal communication skills

 Ability to meet required deadlines as demonstrated by prior project history.

 Ability to assign a consistent project team through project completion.

 Strong expertise, knowledge and/or experience in requested service(s).

 A description of the firm's proposed approach to the requested services and the proposed 
schedule/timeline to complete the requested services.

 A description of firms capability, expertise and experience in the requested service areas, 
particularly relating to similar work performed for public entities.

 A statement of availability for each project member over the duration of the project.

 Resumes of key personnel assigned to this project.

 A minimum of three (3) references relating to the services being requested with full name, title, 
address, phone and fax numbers & email addresses .

 A completed and signed Affidavit of Equal Opportunity Compliance form. 

Submit 8 copies of your qualifications.  Submittals should be limited to 12 double-sided, letter-sized 
sheets (totaling 24 pages), including cover letter, graphics, and resumes.

 Response to scope of work

 Previous experience

 Expertise of personnel based on resumes submitted

 Response of References



  

  
QUESTIONS:  Questions regarding this project may be directed to the RFQ coordinator via e-mail at 

. Unauthorized contact regarding this RFQ with other City employees may result 
in disqualification.  Any oral communications will be considered unofficial and non-binding on the City.   

  
REJECTION OF SUBMITTALS:  The City reserves the right to reject any and all submittals and to waive 
irregularities and informalities in the submittal and evaluation process.  This RFQ does not obligate the City 
to pay any costs incurred by Consultants in the preparation and submission of their Statement of 
Qualifications. Furthermore, the RFQ does not obligate the City to accept or contract for any expressed or 
implied services. 
  
RFQ ADDENDUMS: The City reserves the right to change the RFQ schedule or issue addendums to 
the RFQ at any time.  The City also reserves the right to cancel or reissue the RFQ. All such addenda will 
become part of the RFQ. 

  
QUALIFICATION MODIFICATION & CLARIFICATIONS: The City reserves the right to request that 
any Consultant clarify its submittal or to supply any additional material deemed necessary to assist in the 
evaluation of the submittal. 
  
Modification of an submittal already received will be considered only if the request is received prior to the 
submittal deadline. All modifications must be made in writing, executed and submitted in the same form 
and manner as the original submittal. 
  
EXCEPTIONS: If Consultant(s) takes exception to any term or condition set forth in this RFQ and/or any 
of its Exhibits and Attachments (including Insurance Requirements), said exceptions must be clearly 
identified in the response to this RFQ.  Exceptions or deviations to any of the terms and conditions must 
not be added to the SOQ pages but must be submitted in a separate document accompanying 
Consultant’s SOQ identified as “Exceptions.”  Such exceptions shall be considered in the evaluation and the 
award processes.  The City shall be the sole determiner of the acceptability of any exception. 
  
QUALIFICATION SIGNATURES: An authorized representative must sign submittals, with the 
Consultant's address, telephone and email information provided. Unsigned submittals will not be 
considered. 
  
CONTRACT AWARD: The City reserves the right to make an award without further discussion of the 
submittals.  The Consultant selected as the apparently successful Consultant will be expected to enter into 
a contract with the City.  A sample City contract is provided on the City’s website at www.bellevuewa.gov.  
To view a PDF version of the sample contract document click on “Find | Bid Information | 
Contract Documents | Professional Services Contract.”  It is expected that the Consultant will review this 
contract prior to submittal.  The City typically does not accept changes to the Professional Services 
Contract terms and conditions. Should the Consultant wish to propose changes to the Professional Services 

 Project Understanding

 Experience working on similar projects.

 Ability to meet required deadlines.

SHARED PROCUREMENT PORTAL: The City is a member of the Shared Procurement Portal (SPP)and 
uses this for their roster solicitations. This RFQ is solicited through the SPP roster and all Responders are 
required to apply to the roster. Any Responder not applied on the roster before the submittal due date 
may, at the City's discretion, be considered non-responsive. To apply to the roster before the due date, go 
to : www.sharedprocurementportal.com 

cwilson@bellevuewa.gov

Any questions will be answered in writing and posted on the City’s website at www.bellevuewa.gov under 
“Find”, “Bid Information”, then "Bids/Requests for Proposals/Requests for Qualifications".  It is the 
responsibility of individual firms to check the website for any amendments or Q & A’s to this RFQ.  

In the event that it becomes necessary to revise any part of this RFQ, the City will issue the addenda on 
the City’s website (www.bellevuewa.gov) under “Find”, "Bid Information", then "Bids/Requests for 
Proposals/Requests for Qualifications".  It is the Consultant’s responsibility to confirm as to whether any 
addenda have been issued.  



Contract terms and conditions, the desired changes must be identified in the Consultant’s submittal.  The 
City is under no obligation to accept such proposed changes, and may reject a Consultant's submittal 
based on proposed changes unacceptable to the City.  Following Consultant selection, the successful 
Consultant shall prepare a proposal and scope of work for review by the City.  Once the City and 
Consultant have reached an agreement on the scope of services, a final contract will be prepared by the 
City.  If the selected Consultant fails to sign the contract within ten (10) business days of delivery of the 
final contract, the City may elect to negotiate a contract with the next-highest ranked Consultant. The City 
shall not be bound, or in any way obligated, until both parties have executed a contract.  No party may 
incur any chargeable costs prior to the execution of  the final contract.  
  
The City reserves the right to award multiple contracts to multiple Consultants for this scope of service if it 
is in the best interest of the City.  

 



Section 2 
TERMS & CONDITIONS 

  
  
EQUAL OPPORTUNITY EMPLOYMENT: The successful Consultant(s) must comply with the City of 
Bellevue equal opportunity requirements. The City of Bellevue is committed to a program of equal 
employment opportunity regardless of race, color, creed, sex, age, nationality or disability. 
 
TITLE VI: It is the City of Bellevue’s policy to assure that no person shall, on the grounds of race, color, 
national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation 
in, be denied the benefits of, or be otherwise discriminated against under any of its federally funded 
programs and activities. 
  

INSURANCE REQUIREMENTS:  The selected Consultant(s) shall maintain insurance that is sufficient to 
protect the Consultant’s business against all applicable risks, as set forth in the City’s Standard Insurance 
Requirements Attachment “B.”  Please review insurance requirements prior to submitting an SOQ.  If 
selected Consultant is unable to meet these standard requirements, please note current or proposed 
insurance coverage in submittal.  Standard requirements may be negotiated if it is in the best interest of 
the City.  
 
INDEMNIFICATION: The Consultant shall hold harmless, defend, and indemnify the City and the City’s 
officers, agents, and employees against any liability that may be imposed upon them because of the 
Consultant’s failure to provide compensation coverage or liability coverage. 
  
BUSINESS REGISTRATION AND TAXATION:  The Consultant(s) awarded the contract will be subject to 
City of Bellevue Business Registration and  Business Taxation as presented in the Bellevue City Code. 
Questions about the city’s Business and Occupation (B&O) tax should be directed to the City’s Tax office at 
425-452-6851. 
  
NON-ENDORSEMENT:  As a result of the selection of a Consultant to supply products and/or services to 
the City, Consultant agrees to make no reference to the City in any literature, promotional material, 
brochures, sales presentation or the like without the express written consent of the City. 
  
NON-COLLUSION:  Submittal and signature of an SOQ swears that the document is genuine and not a 
sham or collusive, and not made in the interest of any person not named, and that the Consultant has not 
induced or solicited others to submit a sham offer, or to refrain from proposing. 
  
COMPLIANCE WITH LAWS AND REGULATIONS:  In addition to nondiscrimination and affirmative 
action compliance requirements previously listed, the Consultant(s) ultimately awarded a contract shall 
comply with federal, state and local laws, statutes and ordinances relative to the execution of the work.  
This requirement includes, but is not limited to, protection of public and employee safety and health; 
environmental protection; waste reduction and recycling; the protection of natural resources; permits; 
fees; taxes; and similar subjects. 
  
OWNERSHIP OF DOCUMENTS: Any reports, studies, conclusions and summaries prepared by 
the Consultant shall become the property of the City. 
 
CONFIDENTIALITY OF INFORMATION: All information and data furnished to the Consultant by the 
City, and all other documents to which the Consultant’s employees have access during the term of the 
Contract, shall be treated as confidential to the City. Any oral or written disclosure to unauthorized 
individuals is prohibited. 
 
PUBLIC RECORDS:  Under Washington state law, the documents (including but not limited to written, 
printed, graphic, electronic, photographic or voice mail materials and/or transcriptions, recordings or 
reproductions thereof) submitted in response to this RFQ (the “documents”) become a public record upon 
submission to the City, subject to mandatory disclosure upon request by any person, unless the 
documents are exempted from public disclosure by a specific provision of law.  If the City receives a 
request for inspection or copying of any such documents it will promptly notify the person submitting the 
documents to the City (by U.S. mail and by fax if the person has provided a fax number) and upon the 
written request of such person, received by the City within five (5) days of the mailing of such notice, will 
postpone disclosure of the documents for a reasonable period of time as permitted by law to enable such 



person to seek a court order prohibiting or conditioning the release of the documents.  The City assumes 
no contractual obligation to enforce any exemption. 
  
COOPERATIVE PURCHASING:  RCW 39.34 allows cooperative purchasing between public agencies 
(political subdivisions) in the State of Washington.  Public agencies that file an Interlocal Joint Purchasing 
Agreement with the City of Bellevue may also wish to procure the goods and/or services herein offered by 
the selected Consultant.  The selected Consultant shall have the option of extending its offer to the City of 
Bellevue to other agencies for the same cost, terms and conditions.  
  
The City of Bellevue accepts no responsibility for agreements, contracts or purchase orders issued by other 
public agencies to the Consultant.  Each public agency accepts responsibility for compliance with any 
additional or varying laws and regulations governing purchase by or on behalf of the public agency.  The 
City of Bellevue accepts no responsibility for the performance of the Consultant in providing goods and/or 
services to other public agencies, nor any responsibility for the payment price to the Consultant for other 
public agency purchases. 
 



Attachment "A" 
Scope of Work 

 
 

Scope of Work 
  

Request for Qualifications 
Bel-Red Corridor Transportation Development Standards, Urban Design Component 

  
Introduction and Background 
The Bel-Red corridor within the City of Bellevue is generally bounded by SR-520 on the north, Bel-Red Road 

on the south, 148th Avenue on the east, and 116th Avenue on the west, plus a number of parcels just 
outside those boundaries.  A map of the area with preliminary land use concepts can be viewed at 
http://www.bellevuewa.gov/pdf/PCD/Bel-Red_Preliminary_Perferred_Alternative.pdf.   City Ordinance 
5874, linked below, includes other maps. 
  
A new Bel-Red Subarea Plan and related zoning, code amendments, and design guidelines were approved 
by the City Council in 2009 to guide future development in the Bel-Red corridor.  The Bel-Red amendments 
to the Land Use Code were adopted by Ordinance 5874, which is codified 
here:    http://www.codepublishing.com/wa/bellevue/LUC/BellevueLUC2025D.html.   Within that part of 
the Code, the most relevant sections are 20.25D.110, 130, 140, and 150.    
  
The City  Council envisions Bel-Red in 2030 to be “an area that is unique within the city, where thriving 
businesses will be adjacent to, and sometimes mixed with, livable neighborhoods, all served by a multi-
modal transportation system that connects the area to the greater city and region….”.   The Land Use Code 
includes substantial guidance regarding the city’s vision for development in the Bel-Red corridor, including 
street frontage requirements.  For example: 

 Several new local streets are approximately located.  
 Specific landscaping requirements are identified for many streets, and some are designated 

as “green streets.”  
 On-street parking is required on several streets.  
 Sidewalk-oriented development is required on several streets.  
 A segment of 130th Avenue NE is indentified as a “shopping street.”  
 Street furniture will be required on some streets.  
 Curb extensions at intersections and decorative crosswalk treatments may be allowed. 
  

In addition to the above components, development in the Bel-Red corridor will be greatly affected by the 
East Link light rail line through the center of the corridor, and by separate efforts to plan for areas 
immediately around the two future light rail stations.   
  
The Bel-Red Subarea Plan (part of the City’s Comprehensive Plan) includes the following descriptions for 
the area’s future:  

 A sense of place:  Bel-Red, and the neighborhoods within it, will have a character that is 
different from Downtown Bellevue, Overlake, or other Bellevue neighborhoods. The area 
will build on its industrial past, and recall its natural, agricultural and ethnic heritage, while 
incorporating new development types that offer a unique experience for residents and 
employees. Public art and a distinctive cultural environment will also add to Bel-Red’s 
character.  

 A unique cultural environment:  Bel-Red will offer a culture-rich environment unique to the 
Eastside with an arts district focusing on arts education and production.  Public art and 
artists living and working in the area will add flavor to Bel-Red’s character. Open studios, art 



walks and artful expression in buildings and infrastructure will contribute to a lively sense of 
place.  

 Appropriate scale of development: Development and redevelopment in Bel-Red should 
complement, not compete with, Downtown Bellevue, and should provide graceful 
transitions in scale in areas adjacent to residential neighborhoods. 

  
In spite of all the guidance mentioned above, more work is needed to produce a complete set of 
implementable development standards and design details for street frontage improvements in the 
corridor.  Some work to create these new standards will require knowledge of transportation engineering 
and construction methods.  The City intends to do such work in-house.  Other work to create new 
standards requires knowledge of artistic urban design concepts, street furniture resources, and landscape 
architecture.  It is this second area for which the City seeks the assistance of a consultant.  The selected 
firm must have experience in urban design and landscape architecture; however, some knowledge of 
transportation engineering would be beneficial to help bridge the gap between the consultant’s urban 
design work and the City’s closely related in-house engineering work.   
  
After receiving general direction from City staff, the selected firm will recommend two or three design 
themes for street frontages in the Bel-Red corridor, including recommendations for all component parts of 
each theme.  Component parts would likely include: 
 

 Benches  
 Waste receptacles  
 Bollards  
 Drinking fountains  
 Newsstands  
 Bike racks  
 Banners  
 Decorative streetlight fixtures  
 Pedestrian lighting  
 Concrete banding and scoring patterns  
 Unique pavers Tree pit grates  
 Borders around tree pits  
 Decorative crosswalk treatments 
 Color and texture (within limits) of power and streetlight cabinets  
 Decorative and informative items embedded in sidewalks  
 Decorative and informative way-finding signs  
 Decorative treatment for manhole and vault covers  
 Decorative treatment for grates covering catch basins and trench drains  
 Opportunities for public art, including an art emphasis in the Cultural / Arts District.   

  
Note that Bellevue is a relatively young city and does not have an established theme for such street 
frontage components.  The City wants a unique theme for Bel-Red that will be appropriate for new and 
redeveloping street frontages in the corridor, while fitting the overall context described in the Bel-Red 
Subarea Plan and the Land Use Code.  The staff’s initial hunch is that the chosen theme should be forward-
looking rather than old fashioned.   
  
More information regarding the background and planning process for the Bel-Red corridor can be seen at:  
http://www.bellevuewa.gov/bel-red_intro.htm.  The Bel-Red Subarea Plan can be seen at:  
http://www.bellevuewa.gov/pdf/PCD/SP01.BelRed2009_07.pdf.  
  
Process: 
A City staff committee to deal with the creation of the Bel-Red street frontage development standards has 



  
  
 

already been established.  That committee includes an Engineering Team and an Urban Design Team.  It is 
the Urban Design Team that will be primarily involved in selecting and guiding a consultant for this project.  
The expectation is that after an initial meeting, the selected consultant will recommend two or three design 
themes, with all component parts for each theme.  The Urban Design Team will select a preferred theme 
and component parts from the consultant’s recommendations, or could modify the consultant’s 
recommendations or ask for another final theme and components from the consultant.  The City’s 
expectation is that the amount paid to the selected consultant would not exceed $30,000, and that the 
consultant’s work and submittal of final products will be completed by October 31, 2010, and definitely no 
later than December 31, 2010.  Work can begin quickly after a consultant is chosen, because the cost is low 
enough that staff administrative approval is sufficient to proceed. 

Consultant Work and Products: 
 Become familiar with the Bel-Red Corridor and the relevant City codes and documents, as 

well as the overall look and feel of Bellevue.  
 Meet with the City staff’s Urban Design Team to discuss concepts and examples.  Begin work 

in early July 2010.   
 Based on input from the Urban Design Team, produce two to three design themes, with all 

component parts for each theme.   
 Based on discussions with the Urban Design Team (more than one meeting might be 

needed), narrow down the initial design themes; creating one final theme with all 
component parts, consistent with the direction of the Bel-Red Subarea Plan and Land Use 
Code, and acceptable to the Urban Design Team.  

 Preferably by the end of October, and definitely no later than December, produce a finished 
camera ready document and electronic copy with narrative and graphics describing the 
visual, textural, and artistic aspects of urban street and street frontage design for the 
preferred theme for the Bel-Red corridor; including specifications and sources for the 
selected components.  The electronic copy must be in a format that City staff can edit or 
revise with standard software.  These products will become the property of the City of 
Bellevue.   

  
  

(Note:  Three of the four internet links in the document above contain underscore characters that may 
appear as blank spaces when these pages are printed.) 



  

  
B. Additional Insurance:   

C. Self-Insured Retentions: 
Self-insured retentions must be declared to and approved by the City. 
  
D. Other Provisions: 
Commercial General Liability policies must be endorsed to: 

1. Include the City, its officials, employees and volunteers as additional insured,  
2. Provide that such insurance shall be primary as respects any insurance or self-insurance maintained 

by the City,  
3. Each insurance policy shall provide that coverage shall not be cancelled except after 30 (thirty) 

days' written notice has been given to the City. 
  
E. Acceptability of Insurers: 
Insurance shall be placed with insurers with a rating acceptable to the City. 
  
F. Verification of Coverage: 
Contractor shall furnish the City with certificates of insurance required by this clause. The certificates are 
to be received and approved by the City before  work commences. The City reserves the right to require 
complete, certified copies of all required insurance policies at any time. 
 
G. Subcontractors: 
Contractor shall require subcontractors to provide coverage which complies with the requirements stated 
herein. 

  
Attachment "B" 

Insurance Requirements 

  

The Consultant shall procure and maintain for the duration of this Agreement insurance against claims for 
injuries to persons or damages to property which may arise from or in connection with the performance of 
the work hereunder by the Consultant, his agents, representatives, employees or subcontractors. The cost 
of such insurance shall be paid by the Consultant. Insurance shall meet or exceed the following unless 
otherwise approved by the City.  

A. Minimum Insurance:  

- Commercial General Liability coverage with limits not less than $1,000,000 per occurrence/$2,000,000 
annual aggregate. 

- Business Automobile Liability Coverage with limits not less than $1,000,000 per accident for any auto. 

-  Stop Gap/Employer's Liability coverage with limits not less than $1,000,000 per accident/disease. 

-  Workers' Compensation coverage as required by the Industrial Insurance Laws of the State of  
Washington. 

- Consultant’s Errors & Omissions or Professional Liability with limits not less than $1,000,000 per claim 
and as an annual aggregate. 

 



 
  
  
  

                                ATTACHMENT “C”  
                                 Non-Collusion Certificate 

  
  
  
  
STATE OF                                                      ) 
                                                                         ss. 
  
COUNTY OF                                                   ) 
  
  
The undersigned, being duly sworn, deposes and says that the person, firm, association, co-partnership or 
corporation herein named, has not, either directly or indirectly, entered into any agreement, participated 
in any collusion, or otherwise taken any action in restraint of free competition in the preparation and 
submission of a proposal to the City of Bellevue for consideration in the award of a contract on the 
improvement described as follows:  
  

  
RFQ  –  

  
                                                                                                                                                           
  

  
  
  

 
                        (Name of Firm) 
  
  
By:    
                        (Authorized Signature) 
 
  
Title:  
  
  

Sworn to before me this day of 2010. 
  
  
Notary Public 
  
  
  
  
  
CORPORATE SEAL: 
  

  
  
 

# 10156 Bel-Red Corridor, Transportation Development Standards

  



 

ATTACHMENT "D"  
Equal Opportunity Requirements & Affidavit of Title VI Compliance 

  
  
Equal Opportunity Requirements Section -  
General Instructions: 
Applications:  The following materials pertain to the Equal Opportunity Requirements of the City of 
Bellevue as set forth in Chapter 4.28.143 of the Bellevue City Code.  All contractors, subcontractors, 
consultants, vendors and suppliers who contract with the City in a total amount of thirty-five thousand or 
more within any given year must comply with these requirements. 
Affidavit:  Before being considered for a contract of the magnitude listed above, all contractors will be 
required to submit the “Affidavit of Equal Opportunity Compliance” as part of their proposal/qualifications 
or upon the request of the Purchasing Manager. 
Compliance:  The City of Bellevue reserves the right to randomly select contractors, subcontractors, 
consultants, vendors or suppliers to be audited for compliance of the requirements listed.  During this 
audit, the contractors, etc. will be asked for a specific demonstration of compliance with the requirements. 
Noncompliance:  A finding of a noncompliance may be considered a breach of contract and suspension or 
termination of the contract may follow. 
City contact:  The City’s Compliance Officer is the Purchasing Manager, and specific questions pertaining 
to this section may be directed to the Purchasing Division at (425) 452-7246. 
Bellevue City Code Excerpt: 
Section 4.28.143 of the Bellevue City Code establishes the requirements for all contractual service 
providers: 
“All contractors, subcontractors, consultants, vendors and suppliers who contract with the City of Bellevue 
in a total amount of thirty-five thousand or more within any given year are required to take affirmative 
action and comply with the following requirements of this section.  There shall be included in any contract 
between such contractual services provider and the City of Bellevue the following provisions: 
1.   Contractor shall make specific and constant recruitment efforts with minority and women’s 

organizations, schools, and training institutions.  This shall be done by notifying relevant minority and 
women’s organizations. 

2.   Contractor shall seek out eligible minority and women contractors to receive subcontract awards.  
Appropriate minority and women contractors shall be notified in writing of any bids advertised for 
subcontract work. 

3.   Contractor shall provide a written statement to all new employees and subcontractors indicating 
commitment as an equal opportunity employer and the steps taken to equal treatment of all persons. 

4.   Contractor shall actively consider for promotion and advancement available minorities and women. 
5.   Contractor is encouraged to make specific efforts to encourage present minority and women 

employees to help recruit qualified members of protected groups. 
6.   Contractor is encouraged to provide traditional and nontraditional employment opportunities to female 

and minority youth through after school and summer employment. 
7.   Contractor is encouraged to assist in developing the skills of minorities and women by providing or 

sponsoring training programs. 
Willful disregard of the City’s nondiscrimination and affirmative action requirements shall be considered 
breach of contract and suspension or termination of all or part of the contract may follow. 
All contractors, subcontractors, vendors, consultants or suppliers of the City required to take affirmative 
action must sign the affidavit of compliance and submit with the bid proposal or upon the request of the 
Purchasing Manager.  All documents related to compliance steps listed above shall be presented upon the 
request of the Purchasing Manager.  The Purchasing Manager shall serve as the compliance officer for the 
city and is authorized to develop and issue procedures for the administration of this section.” 
Interpretations: 
In order to more readily determine compliance with BCC 4.28.143, the following interpretations are 
provided: 
Requirement 1.  When a contractor needs to recruit, they must notify minority and women’s organizations, 
schools and training institutions.  Such “notification” can be in the form of an advertisement in newspapers 
or trade journals of general circulation in the metropolitan Seattle area. 
When the contractor hires through a union hiring hall, the contractor must be able to provide confirmation, 
upon request by the City, that the hiring hall has an equal opportunity policy. 
Requirement 2.  When a contractor intends to subcontract out any work they shall notify minority and 
women contractors for the subcontract work.  The requirements to notify minority and women contractors 



of any bids can be satisfied by advertising in newspapers or trade journals that are of general circulation 
in the metropolitan Seattle area. 
Requirement 3.  If and when a contractor hires new employees or contracts with subcontractors, the 
contractor must alert such employees and subcontractors to the contractor’s commitment as an equal 
opportunity employer, etc.  This requirement may be complied with by posting a notice of equal 
opportunity commitment at the job shack, or by the time clock. 
Requirement 4.  If and when a contractor promotes or advances employees, the contractor must consider 
all eligible employees. 
The City of Bellevue reserves the right to audit all contractors for compliance with the requirements set 
forth in BCC 4.28.143. 
  
Affidavit of Title VI Compliance Section - 
  
Assurances for Consultants, Contractors, Subcontractors, Suppliers and Manufacturers 

 Compliance with Regulations:  The Consultant shall comply with the Regulations relative to 
nondiscrimination in Federally assisted programs of the Department of Transportation (hereinafter 
DOT), Title 49, Code of Federal Regulations, part 21, as they may be amended from time to time, 
(hereinafter referred to as the Regulations), which are herein incorporated by reference and made a 
part of this contract.  

 Nondiscrimination:  The Consultant, with regard to the work performed during the contract, shall 
not discriminate on the grounds of race, color, sex, or national origin in the selection and retention 
of subcontractors, including procurement of materials and leases of equipment.  The Consultant 
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5 of 
the Regulations, including employment practices when the contract covers a program set forth in 
Appendix B of the Regulations.  

 Solicitations for Subcontracts, including Procurement of Materials and Equipment:  In all 
solicitations either by competitive bidding or negotiations made by the Consultant for work to be 
performed under a subcontract, including procurement of materials or leases of equipment, each 
potential subcontractor or supplier shall be notified by the Consultant of the Consultant's obligations 
under this contract and the Regulations relative to nondiscrimination on the grounds of race, color, 
sex or national origin.  

 Information and Reports:  The Consultant shall provide all information and reports required by 
the Regulations or directives issued pursuant thereto, and shall permit access to its books, records, 
accounts, other sources of information, and its facilities as may be determined by the City of 
Bellevue or the Washington State Department of Transportation to be pertinent to ascertain 
compliance with such Regulations, orders and instructions.  Where any information required of a 
Consultant is in the exclusive possession of another who fails or refuses to furnish this information, 
the Consultant shall so certify to the City of Bellevue or the Washington State Department of 
Transportation as appropriate, and shall set forth what efforts it has made to obtain the 
information.  

 Sanctions for Noncompliance.  In the event of the Consultant’s noncompliance with the 
nondiscrimination provisions of this contract, the City of Bellevue and the Washington State 
Department of Transportation shall impose such contract sanctions as it, or the Federal Highway 
Administration may determine to be appropriate, including, but not limited to: 

a. Withholding of payments to the Consultant under the contract until the contractor complies, 
and/or;  

b. Cancellation, termination, or suspension of the contract, in whole or in part. 
 Incorporation of Provisions.  The Consultant shall include the provisions of paragraphs (1) 

through (6) in every subcontract, including procurement of materials and leases of equipment, 
unless exempt by the Regulations, or directives issued pursuant thereto.  The Consultant shall take 
such action with respect to any subcontractor or procurement as the City of Bellevue or the US 
Department of Transportation, Federal Highway Administration, may direct as a means of enforcing 
such provisions including sanctions for non-compliance.  Provided, however, that in the event a 
Consultant becomes involved in, or is threatened with, litigation with a subcontractor or supplier as 
a result of such direction, the Consultant may request the City of Bellevue enter into such litigation 
to protect the interests of the City and, in addition, the Consultant may request  the United States 
to enter into such litigation to protect the interests of the United States. 

 



AFFIDAVIT OF EQUAL OPPORTUNITY & TITLE VI COMPLIANCE 
 
  

  

   

  

  

  

1.         If necessary to recruit additional employees, it has: 

a.  Notified relevant minority and women’s organizations, or 

2.         In sourcing subcontract work for trades listed above, it has notified in writing appropriate minority 
and women contractors of bids for subcontract work. 

3.         It will obtain from its subcontractors and submit upon request, an Affidavit of Equal Opportunity 
Compliance as required by these bid documents. 

4.         It has provided a written statement to all new employees or subcontractors indicating its 
commitment as an equal opportunity employer. 

5.         It has considered all eligible employees for promotion or advancement when promotion or 
advancement opportunities have existed. 

  

  

  

  

  certifies that: 

Consultant   

By:     

  (authorized signature)   

Title:     

Date:     


